To be completed by student prior to meeting

EEB MSc committee meeting form 
The student should complete pages 1-3 PRIOR to the committee meeting. The student should remind the committee to review pages 1-3 while the student is out of the room at the start of the meeting.
Supervisory committees meetings provide an opportunity for the committee to assist the student with progress tracking and research project development through an open discussion and exchange of ideas about the proposed projects, courses, future directions, etc., all with the common goal of the student’s successful completion of the degree.
Student name: 








Date: 


Student Number: ______________________________

Supervisor/Co-Supervisor: 












Committee Members1 (highlight any changes in committee membership since the last meeting):

Thesis Title/Topic: 














Graduate Courses (see2 for course requirements): Mark courses with “T” for taken, “P” for in-progress, “F” for future, and which are quarter course modules (“1/4”)

1. 







      2. 








Additional courses not required for degree: 











Program start date (month & year): 



List any periods of official leaves of absence: 




Month and year you will exit the guaranteed funding period*: 



*16 months for MSc
Month and year of last committee meeting: 




Anticipated month and year of degree completion: 




For internal use:  Submitted copy of proposal/report: e-copy ___  or hard-copy___.  Approved by Assoc. Grad. Chair:___

Progress since last committee meeting. In point form, briefly list the most important aspects of your progress towards your thesis since your last committee meeting.

COVID. Since your last committee meeting, has your progress been affected by the pandemic?  Summarize difficulties you have faced and any adjustments you have made.
Other challenges. You can use this space to briefly list the scientific or other challenges that may have limited your progress since your last committee meeting. Your committee may be able to offer some ideas to help. You may use this space to suggest accommodations for the committee to consider.
Timeline. Provide a brief timeline to degree completion (or include one in your committee meeting document):
Career goals. If you are willing to do so, comment on what you hope to do after this degree (e.g., career goals); this information may help your committee better advise you. If you have questions about possible next steps, you can pose them to your committee here: 

To be completed by the Committee
These ratings below should be relative to the expectations for someone at the student’s stage in the program; expectations will increase over the program.  A student with an average (or better) performance compared to other students at the same stage should receive a “Meets Expectations”.  
	The committee can choose to skip this table for a student’s first committee meeting.  
	Meets Expectations
	  Needs improvement

	1) The written report 

e.g., quality of writing, scholarship,  organization


	
	

	2) The oral presentation

e.g., clarity, organization, context included


	
	

	3) Student’s background knowledge and familiarity with relevant literature
	
	

	4) Knowledge of experimental design, data collection and methods of analysis? Is it adequate to ensure completion of the research program?
	
	

	5) Ability to think critically and develop independence in research (given her/his stage in her/his graduate program)


	
	

	6) Responses to questions from the committee
	
	

	7) Responses to concerns/recommendations from previous meeting(s)
	
	


Any specific comments on areas for improvement with respect to items #1-7 above:  
COVID: Has the committee considered how the student’s progress has been affected by the pandemic? Have suitable adjustments and accommodations been made? Please comment.   
Research: Are the objectives of the research clearly defined and achievable (yes / no)? _______
Are there any concerns about the projects (e.g., feasibility, design, significance)?
Any specific suggestions for next steps?:
Progress and timeline
Since the last committee meeting, has this student been making good progress (yes / no)? _______  
If not, provide details.   
Is the student’s overall trajectory to date sufficient for the production of a thesis in the time allowed?  Is the time envisioned to complete the research program realistic? Should the project be modified to fit within a desired timeframe? Should aspect(s) of the project(s) be prioritized?
Approximate date of next committee meeting3: ​​​​​​​​​​​​​​​​​​​________
__ 

Any additional comments?:
SIGNATURES OF THE COMMITTEE:

Supervisor:

       


           Co-Supervisor:







Committee Members:

The supervisor should plan, within a week, to have a meeting with the student to follow-up on the committee meeting discussion.

TO BE COMPLETED BY THE STUDENT:
Students are encouraged to arrange an additional meeting(s) with individual committee members, with or without their supervisor(s) present, if issues (e.g., specific advice is required (e.g. stats, expectations for a project/chapter), regarding personal issues, etc.) make such a meeting desirable.
Students are required to make a copy of this completed form and submit it and a copy of your research report/proposal, either as electronic or hard copies, to Kitty Lam (gradadmin.eeb@utoronto.ca) the EEB Graduate Administrator, Graduate Office (Earth Sciences Centre, Room 3046).

Comment on whether the document accurately reflects the discussion at this Supervisory Committee meeting:
(if any of your comments are confidential, please write them on a separate page, with your name, the date and entitled “Confidential comments from the student about the committee meeting—to be filed and not shared” and ask Kitty Lam to put them in your file): 
Signature: 








Date: 







Footnotes:

1  Supervisory committees comprise the supervisor (and co-supervisor if relevant) plus two EEB faculty members.  Committee membership must be approved by the EEB graduate office.  Variations from the normal structure are possible under appropriate circumstances and must be approved by the graduate office.
2  MSc students must complete a single one-semester graduate course; normally this should be an EEB graduate course.  Non-EEB grad courses must be approved by the supervisor, the supervisory committee and the EEB graduate office. 
3 Two meetings are required in the first year. After that, meetings can be annual (see the EEB Grad Handbook for details).  If there are concerns at a committee meeting, it is good practice to schedule another committee meeting within 2-6 months.
Page 6 of 7

